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Answer any hrge//questions in this paper

(a) Use a word processor of your choice, to produce the document below as
it appears. (06 marks)

ICT AS A TOOL FOR TEACHING AND LEARNING

r I Yhe term ICT stands for Information and Communication Technology
and is defined as a “Diverse set of Technological tools and resources
used to communicate, and to create, disseminate, store and manage
information”. ICT has become a very important part of the educational -
delivery and management processes. ICT largely facilitates the acquisition and
absorption of knowledge, and hence can provide extraordinary opportunities
to developing countries for enhancing their educational systems particularly
for the underprivileged constituency, and thereby for raising the level of
quality of life of their people.

(b) Copy the document to another page. (01 mark)
(c) Double space the text in the document. (01 mark)
(d) Italicize and bold the word ICT throughout the document. (01 mark)

(e) Use “Times New Roman” font face and font size; “12” for the entire

document. (01 mark)
(f) Insert your name and personal number as the footer and header
respectively. Centre align them. (03 marks)
(g) Use mail merge feature to post the document above to the recipients
below. (05 marks)
NAME ADDRESS COUNTRY
MS AKIIRO GRACE P.0 BOX 23 KAMPALA UGANDA
MR ASSIMWE ANDREW | P.O BOX 19 NAIROBI KENYA
(h) Save your work as your name and personal number. (01 mark) R
(i) Print all your work. (01 mark)
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2. (a) A school produced an end of term one mark list for senior five; using any

spreadsheet program enter the data in the table below: (04 marks)

- (- 5

d A B C D E YR G H ooy
1 NAME _ |DIVINITY [HISTORY |SUB-MATH |CHEMISTRY|PHYSICS |ECONOMICS|TOTAL |AVERAGE|POSITION
2 Al 58 70 63 23 10 89

3 David 40 69 47 43 54 76

4 Hamza 38 60 59 56 62 54
| 5 Mary 60 65 48 67 60 34

6 Abdul 25 43 67 73 28 21
| 7 Julius 70 23 47 32 57 34
8 Pius 34 37 56 41 42 54

9 Moses 78 75 34 45 68 32

10

(b) Provide a heading for your worksheet as “Kitti Secondary School,
Results for 2012” and centre it with font size 24.5. (03 marks)

(c) Using appropriate functions, determine for each student the

(i) Total mark. (01 mark)
(ii) Average mark. . (01 mark)
(iii) Position. (02 marks)
(d) Apply boarders on the data you have entered in the worksheet. (01 mark)
(e) Insert your name and personal number as a footer. (01 mark)
(f) The sheet for the table should be named as Table. (01 mark)

(g) Create a pie chart using the average mark and include:

(i) The heading “Senior five term one marks, Kitti Secondary School”.

(01 mark)

(ii) Labels with the Chart. (01 mark)

(h) Copy the chart to sheet 2 and name it chart. (02 marks)
(i) Save your work as your name and personal number.' (01 mark)
(j) Print your work. (01 mark)
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